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Call for Applications for the Position of Part-time Lecturer in English at Tokyo College of Music

(English translation follows)
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Call for Applications for the Position of Part-time Lecturer in English at Tokyo College of Music

1. Position: Part-time lecturer

2. Number of Openings: see below

3. Starting Date: 1%t April, 2022 (may be renewed yearly)

4, Job Details: See Titlel,2& 3 below

Job Title 1: Part-time Lecturer in English Conversation (4 classes yearly)

Course title: English Communication (a coordinated programme that stresses verbal communication
skills in a music context)

Planned number of employees: 2

Teaching days: Wednesdays (lkebukuro campus, 3-4-5 Minami Ikebukuro, Toshima-ku, Tokyo) and

Thursdays (Nakameguro campus, 1-9-1 Kami Meguro, Meguro-ku, Tokyo)
Work hours: 1% (8:30-10:00) and 2" periods (10:10-11:40)
Number of classes: 15 classes in the spring and fall semesters respectively

Job Title 2: Part-time Lecturer in English Conversation (2 classes yearly)

Course title: English Communication (a coordinated programme that stresses verbal communication
skills in a music context)

Planned number of employees: 1

Teaching days: Wednesdays (lkebukuro campus, 3-4-5 Minami Ikebukuro, Toshima-ku, Tokyo)
Work hours: 1 (8:30-10:00) and 2" periods (10:10-11:40)

Number of classes: 15 classes in the spring and fall semesters respectively

Job Title 3: Part-time Lecturer in Music Liberal Arts (3 courses yearly)

Course titles: Academic Writing, Academic Presentation, Debate and Discussion
Planned number of employees: 1

Teaching days and work hours: negotiable (3 courses to be taught over 2 semesters)
Campus: Ikebukuro (3-4-5 Minami lkebukuro, Toshima-ku, Tokyo)

Classroom language: English only

5. Qualifications and Application Requirements

Bachelor’s degree or higher with native-level English proficiency (no Japanese language skills
required)
Linguistic and educational abilities sufficient for teaching the subject

6. Salary: based on Tokyo College of Music pay scale (contact us for details)

7. Application Deadline: Monday 27" December, 2021 (deadline for receipt) *Accepted by Postal Service only



7. Selection Process:
1% round of screening: document screening (only shortlisted candidates will be notified directly in early
January in 2022)
2" round of screening: interview (scheduled in late January in 2022; transportation expenses for the in-person
interview are not reimbursed)

8. Documents for Application:
1) Curriculum Vitae (free format with ID photo and contact details, including postal address, telephone
number and email address)
2) List of publications and research/educational activities (free format)
3) 2-page essay on the plans for how and what you would like to teach music majors over a two-semester
period
*If you’d apply for Title1, may be selected as Title2.
*You can both apply for Title1/2(English) and Title3(MLA).
*Submitted application materials will not be returned. Personal information of successful candidates may be
used for employment management purposes, and that of unsuccessful candidates will be securely destroyed
after the selection process.

9. Address for the Submission of the Application Documents:
Human Resource Department, Tokyo College of Music
T 153-8622 1-9-1, Kami Meguro, Meguro-ku, Tokyo
TEL: 03-6455-2742
*Write your chosen job title in red (eg. ‘Part-time Position in English 1”) on the package and send it by
registered mail or Letter Pack Plus. *We only accept applications by Postal Service, not by hand

10. Contact Information
Human Resources Department, Tokyo College of Music
Email: jinjika@tokyo-ondai.ac.jp
*The Office will be closed from Dec.29 to Jan.5

Note:
Syllabus2021 (Search for Eigo Communication 1&2, and MLA Courses)
https://unipa.tokyo-ondai.ac.jp/uprx/up/pk/pky001/Pky00101.xhtml

All classes 2022 are going to be taught at campus, with anti COVID-19 measures.

The school authority may decide some classes to be taught online.
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